
"Turn up on time, every day. Be 
prepared, nice to people and work 

hard!
It's not rocket science is it?"
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The school day

Admission to School 8.15am 
(canteen from 7:45am)

Registration + Tutor Time 8.30    - 9.00

Period 1 9.00    - 10.00

Period 2 10.00  - 11.00

Break 11.00  - 11.20

Period 3

Period 4

11.20   - 12.20

12.20   - 1.20

Lunch 1.20   - 2.00

Period 5 

Tutor time

2.00   - 3.00

3.00   - 3.10

Punctuality is a life skill and employers/university will ask the school about 
attendance and punctuality.

• Work out what time they need to get up in the morning to get into 
school on time.

• Access to the school site is from 8.15 (although the canteen is open 
from 7.45 for breakfast. If students choose to access this facility they 
must remain there until 8.15 when the rest of the site is open).

• If you are bringing your child by car please do not drive onto the school 
site. 

• Students need to be on the A block playground when the first bell goes 
at 8.25 and line up in their tutor groups for the first few weeks.

• School finishes at 3.10pm – if you are meeting your child arrange with 
them before hand which exit gate – usually students will leave by the 
gate nearer the tennis courts or nearer the rugby club.
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• Each morning students are expected to line up in their tutor group on the A 
block playground at 8.25 when the warning bell rings. 

• The tutor/member of staff will escort them to their tutor base.
• The above will only be done for the first half term to establish positive routines.
• Mobile phones (if they have one) will be taken in and stored securely for the 

day in safes – they must be turned off. Sanctions will be set if phone is not 
handed in.

• The tutor will check that their tutees have come prepared for the day –
checking uniform, making sure they are equipped and go through the Daily 
News.

• Depending on the day there may be an assembly or an activity to do, such as 
an Assembly, Reading Programme, Pearson Quiz or Planner check.

Morning routines – tutor time
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Every day counts!

Every lesson counts!

Attendance is a major factor in 
achievement in exams.

It is one of the main factors employers 
will look at when applying for a job.

95% attendance is a maximum of 3 days 
off per term so you must only stay home 
if you are really ill.

Attendance

If your child is unwell telephone the school 
on (01234) 290200 and leave a message on 
the Absence Hotline. Please aim to do this in 
the morning. 

5+ 9-1 grades 5+ 9-4 grades
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Supporting your child in those first few weeks
The first few weeks will probably be the most worrying for your child. Supporting them by alleviating 
concerns will really help. We want them to develop resilience and for them to become more 
independent but it may take some a bit more time than others.

Encourage them to join extra-curricular clubs on offer (this will be communicated as soon as we start in 
September and is on our website). This is a great way to meet new friends who have similar interests.

They will be very tired in the first few weeks – try to establish good bedtime routines before they start 
in September and keep them going.

There will be an opportunity to meet with the tutor in October so we can make sure everything has 
started positively and address any concerns (if there are any) 

In September you and your child will be given access to ‘classcharts’. Parent/carers will also be given 
details on parent pay (for paying for trips/school dinners etc). 
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Classcharts
This will give you access 
to:

• Timetable

• Homework

• Reward points

• Any sanctions

The school will also use 
this platform to send you 
announcements, so please 
monitor regularly.
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Subject

Room

Teacher

Please ensure timetables are checked the evening before to have a less stressful morning!

We have a 2 week timetable so it is important they know which week they are on.
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They will get lost in the first few 
days/weeks but will quickly find their 
way around with lots of staff and 
students around to help them.

Reassure them that this is expected 
and they won’t get into trouble for 
being late (in the first couple of 
weeks)
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Uniform                    Equipment              School bag

The basics for every day
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Black plain skirt It has to be knee length. No lycra, contour. Plain black opaque tights in the winter or 
plain, non-branded black or white ankle socks in the summer. 

Black trousers No jeans, leggings, jegging, cropped, jogging bottoms, cargo
Sky Blue polo shirt 
with blue logo 

To be worn all year round.

Black V-neck 
jumper with the 
school logo 

Jumpers to be worn traveling to and from school and between lessons. The Jumper is 
compulsory unless the school emails parents in case of warm weather. 

Black shoes These must be suitable for school (trainers may only be worn for PE), no plimsolls or 
trainers look like shoes. No shoes with logos such as Nike/Adidas or Puma allowed-
even if the logo is black.

Coat We would expect all students to wear a coat outside when the weather is cold.

Coats do not need to be purchased from our suppliers
No hoodies/sports sweatshirts/zipped sports top to be brought on to and/or worn on
school site. No shoes with logos

No canvas or trainer type

plain, leather or leather type 
material. No logos



School uniform: Please label everything!
•

Encourage students to get their uniform ready the night before.

Know the school rules about uniform and do not accept their word that it has 
changed. Any changes to uniform policy will be communicated to parents. 

Our uniform supplier No Limitz will be in Piccadilly this evening if you want to 
speak to them.
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Equipment – needed for every day
• Pens

• Pencils

• Rubber

• Ruler

• Highlighter pen

• Glue stick

• Calculator (essential for all maths lessons – also a protractor)

• A sturdy bag, suitable for carrying books and equipment – not a handbag

• Reading book

• This is a minimum that each student will require for their daily work.   

• Specialist equipment for practical lessons (eg PE kit or ingredients for food technology 
lessons) should be brought to school on the appropriate day as required.
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Lunchtime: 
• Students can either bring in a packed lunch or buy food from the canteen (or both). 
• The canteen is open in the morning, break and lunchtime and serves a variety of snacks 

and meals from sandwiches to jacket potatoes and hot meals. 
• Our menu is on the school website and is updated regularly.  Prices will vary but the 

current price for a main meal is £2.50 - £3.00 (with pudding). 
• Students can eat lunch in the canteen and some food they are able to take outside to 

eat on the picnic tables in the A block playground or grass area. 
• Packed lunches may be eaten in the canteen (although sometimes priority may have be 

given to students with hot meals).
• Students can pay by biometrics via ParentPay and we will be asking for permission from 

you at a later date in preparation for the beginning of term. Students can alternatively 
use a 4 digit passcode.
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Who do you go to if you have concerns?

• Students and parents first point of contact is the tutor. If they cannot 
deal with the problem they will forward to the relevant member of 
staff.

• Tutors teach a significant proportion of the time so are unlikely to be 
able to be contactable by phone – our preferred method of contact is 
via email but please allow up to 48 hours for a reply.

• If necessary the Head of Year Miss Bradley or assistant Head of Year 
Miss Larsson can be contacted – year7office@mrus.co.uk.
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We also want your child to aspire to be the best they can be and 
to challenge themselves
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• We want your child (as we’re sure you 
also do) to strive for excellence in 
everything they do

• We want them to get involved in the 
life of the school. Joining extra 
curricular clubs is a great way to make 
new friends with the same interests as 
them. 

• Encourage them to get involved – the 
timetable of activities is on our 
website and will be advertised in tutor 
bases.
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Yr 7 Blue Peris (June) Extra curricular/trips
There are lots of opportunities for students to take part in a wide 
variety of extra curricular and trips which will be advertised throughout 
the year and on our website.

The music department will shortly be sending you information about 
peripatetic lessons which students can either continue from their 
primary school or may want to take up something – eg drumming, 
guitar or singing.

Yr 7 Pantomime trip

Music tour – range of year groups
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Rewards for positive behaviours
• Students will be rewarded regularly for positive behaviours in 

lessons and around the school. Reward points will be based on our 
core values of Motivated, Respectful and Successful.

• The number of points can be monitored by students and parents 
on classcharts.

• The students with the most amount of points will be recognised in 
assemblies, Tutee of the week jump the lunch queue pass, reward 
breakfast, Amazon gift card prizes, ‘pizza Friday’ for the best tutor 
group and many reward trips/events.
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As soon as they put on their uniform and are outside of the house they are a Mark 
Rutherford student

We expect them to behave courteously, with care and consideration in school and 
in the outside community.

On their way to school, on the way home, during extra-curricular activities (lunch, 
after-school, sports, school trips etc), we expect them to be an ambassador for the 
school at all times.

Collective responsibility: 
the reputation of our school depends on all of our students
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Students can sometimes make mistakes... 

Students will not get into trouble in the first few weeks if they are late 
to lessons as they are still finding their way around and staff will make 
some allowances as they are settling in. 

However we expect all students to be making the right choices to allow 
themselves and the others around them to be able to learn and 
achieve.
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Our behaviour 
policy:

• is on our website 
and reviewed 
regularly 

• has an escalation 
of sanctions 
depending on 
the behaviour –
for example:
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All sanctions are recorded on classcharts and the tutor will 
monitor and if necessary contact the parent/carer to discuss if 

there are concerns/behaviour does not improve. 
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Last but not least…

Staff at the presentation will be available to answer any questions you may still 
have in the SP4L– please come and have some drinks and food before you go.

Some of the school governors will also be there and are looking for more parents to 
support.

Our school uniform supplier No Limitz will also be available outside the SP4L to 
discuss uniform requirements.

We look forward to working with you over these next 5-7 years to support your 
child in being as successful as we possibly can.
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